MyHuuunajabHoe 00/1:KeTHOe 0011e00pa3oBaTe/ibHOE YUpexKIeHne
«byXaHNHOBCKAas cpeaHss 001eo0pa3oBaTe/ibHAsA IKOJIA»

PACCMOTPEHO MNPUHATO YTBEPXKJIEHO
Ha [lenarorudeckom CoBete Ha YnpassitomeMm CoBeTe Hupextop MBOY
IIpotoxkom Ne 3 IIpoTokoa Ne 6 «byxanmroBckas COLL»
or 12.01.2016r. ot 13.01.2016r. Huxkynbues A.b.

IIpuxa3 Ne 11 ot 13.01.2016r.

Ne 10.06
HOJIO’)KEHHUE
O 3AINATE MEPCOHAJIbHBIX JTAHHBIX
B OBPA3OBATEJIbHOU OPTAHU3 AN
Hacrosimee Ilonmoxkenne o 3amuTe MEpCOHATBHBIX MAaHHBIX (manmee - [lomoskenue)

MyHUIUNIATBHOTO  OFO/IKETHOTO  0011e00pa30BaTeIbHOTO yUpEKIeHUS «by)KaHWHOBCKasi CpEqHsIs
obmeoOpaszoBatesbHas 1mkojia» (ganee — OO0, oOpa3zoBaTesbHas OpraHU3aIlsl) Pa3pabOTaHoO C IENbI0
3aiuThl UHGOPMALIUKM, OTHOCALICHCS K JMYHOCTH M JIMYHOW KU3HU PAOOTHUKOB M OOYYaIOIIUXCS
(BOCTIMTaHHUKOB) 00pa30BaTENbHON OpraHu3aluu, B cooTBeTcTBUM ¢ KoHcturyuumeit Poccuiickoii
O®enepauun, TpyaoseiM koznekcoM Poccuiickont denepanmu, ['paxkmanckum koaekcoM Poccuiickoi
Oenepanmu, DenepanbHbiM  3akoHOM  oT  27.07.2006 Toma Ne 149-®3 «O6 wuHpopmaiuy,
MH()OPMAIMOHHBIX TEXHOJOTHIX M O 3amure uHpopmarmm», PenepaapaeiM 3akoHoM ot 27.07.2006
rona Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY», DenepanbHbiM 3akoHOM OT 29.12.2012 roma Ne 273-D3
«O0 obpazoBanuu B Poccuiickoit denepannmy»

Llens pa3pabotku IlonoxkeHus - ompeneneHue Mopsiika oOpaOOTKH IMEPCOHAIBHBIX JaHHBIX,
obecriedeHre 3aluThl MpaB M CBOOOA pabOTHHKOB M obOyuarommxcs B OO mpu oOpaboTke HX
MEPCOHANBHBIX JIaHHBIX, a TAK)XX€ YCTAHOBJIEHWE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI], MMEIOIINX
JIOCTYTI K TEPCOHAILHBIM JTAHHBIM paOOTHUKOB U obOydaromuxcs OO, 3a HEBBIIOJHEHUE TPEOOBaHUI
HOPM, PETYIUPYIOMINX 00pabOTKY U 3alUTY MEPCOHATBHBIX JaHHBIX.

Hacrosimee Tlonoxenne Berymaer B cuity ¢ 02 centsops 2013 1. u gelicTByeT OeccpoyHo, 10
3aMeHBbI ero HOBBIM [lonoxeHnem.

Bce u3menenus B IlonmoxkeHHe BHOCSTCS HAa OCHOBAaHMH COOTBETCTBYIOILETO JIOKaJIbHOTO-
HopmartuBHOro akra OO.

Bce pabotHuku u o0yyatromumecs (3akoHHble npeacraputenn) OO TomKHbI ObITh 03HAKOMIIEHBI C
HactosuM [lonoxxenuem.

OO0pabareiBacMbIe TIEPCOHATBHBIC JTAHHBIE MOAJIEKAT YHHUTOKEHHUIO OO 00E3TMYMBAHUIO TIO
JOCTIKEHUH 11efiel 00pabOoTKH W B CiTydae yTpaTbl HEOOXOIMMOCTH B TOCTHKEHUHU STHUX IEeJIeH.

1. O01mue noJio:keHUs

1.1. CyOBeKT NepcOHANBHBIX JAHHBIX - OOYdaloIIMiics W/WIM pabOTHUK 00pa3oBaTeIbHON
OpraHu3aIuH, K KOTOPOMY OTHOCSITCSI COOTBETCTBYIOIINE TIEPCOHAIBHBIC JTaHHBIC.

1.2. IlepconanbHble AaHHBIE - J00as WHGpOpMANMs, OTHOCALIAsCA K ONPEAEICHHOMY WU
oTpesieNIieMOMY Ha OCHOBaHUH Takoil nHpopManuu GusnueckomMy Uiy (CyObeKTy MepcoHaIbHBIX
JIAHHBIX ), B TOM YMCIIE ero (aMuIus, UMsi, OTYECTBO, TO/1, MECALL, J]aTa U MECTO POXKICHHMS, aJipec,
ceMeiiHOe, COIMANbHOE, NMYIIIECTBEHHOE TMOJIOKEHHEe, 00pa3oBaHue, mpodeccusi, TOXOIbl, Apyras
uHpopManus.

1.2.1. Tlepconanbubie gannbie padotHuka OO - nHbopMaIus, HeoOXxomuMmas paboToaaTeno B

CBSI3U C TPYAOBBIMH OTHOILICHUSIMU U KacaroIasicss KOHKPETHOTO Pa0OTHHUKA.



1.3. O6paboTka MEepCOHATBHBIX NAHHBIX — JIFOOBIE MEHCTBUS (OMEpalnuu) WIA COBOKYITHOCTH
nercTBus (Omepaiuii), COBEpIIAEMBbIX C HKCIOJIb30BAHMEM CPEJICTB AaBTOMATH3AIMK WM 0e3
WCIIONIb30BAHUSI TaKWX CPEICTB C MEPCOHANBHBIMH JIaHHBIMH, BKJIIOYas cOOp, 3alwch,
CUCTEeMAaTH3alliI0, HAKOIUIEHUE, XpaHeHue, yTOUHeHHe (0OHOBIIEHUE, U3MEHEHNUE), UCII0JIb30BaHUE,
pacnpocTpaHeHue (B TOM 4HHCIE Tiepenady), OOe3NMYMBAHHE, OJOKHPOBAHHE, YHUYTOKCHUE
MEePCOHANBHBIX TAHHBIX.

1.4. KoH(umeHIIMaTbHOCTh MEPCOHANBHBIX HAaHHBIX - O00s3aTeNbHOE ISl COOIIOICHHS
HA3HAYEHHOT'O0 OTBETCTBEHHOT'O JIMIIA, MOJTYYHUBILIErO AOCTYI K NEPCOHAIBHBIM JIaHHBIM CYOBEKTOB
MEPCOHANBHBIX JIAHHBIX, TPeOOBaHUE HE JOIMYCKaTh UX PaCHpOCTpaHEHUs 0e3 coriiacusi cyObekTa
MEePCOHANBHBIX JaHHBIX UM HHOT'O 3aKOHHOTO OCHOBAHHMSI.

1.5. PacnpocTpaHeHre TEPCOHANBHBIX JAHHBIX - JCHCTBHS, HANpaBICHHBIC Ha Mepenavdy
MEPCOHANBHBIX JIAHHBIX OINpEAeNIEHHOMY Kpyry Juil (mepegada MepcoHajbHBIX JAHHBIX) WIM Ha
O3HAKOMJICHHE C TICPCOHAIBHBIMH JIaHHBIMH HEOTPAHWYEHHOTO Kpyra JHIl, B TOM YHCIE
o0HapoJ0BaHHE MEPCOHANBHBIX JaHHBIX B CPEJCTBaX MaccoBOil MH(pOpMaluu, pa3MelieHHE B
MH(OPMAIMOHHO-TEIICKOMMYHUKAITMOHHBIX CETSIX WU MPEAOCTaBICHHUE JOCTYIA K MEPCOHATBHBIM
JAHHBIM KaKHUM-TTHO0 MHBIM CIIOCOOOM.

1.6. Vcnonp3oBaHNEe TEPCOHAIBHBIX JAaHHBIX - JICWCTBUS, HAINPABICHHBIC HA PACKPHITHE
MEePCOHANBHBIX JaHHBIX HEONPEIEICHHOMY KPYTY JHUIL;

- HWCIOJb30BaHUE TICPCOHANBHBIX JAHHBIX - JEHCTBUSA (OmNepamuu) C MEePCOHATHLHBIMU
JAHHBIMHU, COBEpIIaeMble JOHKHOCTHBIM JuioM OOpa3oBaTelIbHONM OpraHU3alluud B  IENsX
NPUHATHS PCIICHUN WM  COBEPIICHUS WHBIX JICWCTBUN, MOPOXKIAOIUX FOPUIHICCKHC
MOCNEACTBUSI B OTHOIIGHWU CYOBEKTa IMEPCOHAJbHBIX JAaHHBIX JHOO HHBIM 00pa3oM
3aTparuBarOIINX MX IPaBa U CBOOOBI WM IIpaBa U CBOOOIBI APYTUX JIUIL;

- OIIOKMpOBaHME TEpPCOHANBHBIX  JaHHBIX - BPEMEHHOE IMpeKpaiieHue cOopa
CUCTEMATH3allMH, HAKOIUICHUS, WCIOIb30BAaHUS, PACIPOCTPAHCHHUS TIEPCOHAIBHBIX JIaHHBIX
CyOBEKTOB NMEPCOHAIBHBIX JIaHHBIX, B TOM YHCIIE X NEpeIaul;

- YHHYTOXXEHUE NMEePCOHATBHBIX JAHHBIX - JCUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEpKaHHE MEPCOHATBHBIX JAaHHBIX B WH()OPMAIMOHHOW CHCTEME MEPCOHAIBHBIX
JTaHHBIX CYOBEKTOB TMEPCOHANBHBIX JAHHBIX WJIH B pPE3yJIbTaTe KOTOPBIX YHHUYTOXKAIOTCS
MaTepuaIbHble HOCUTEH MEePCOHATBHBIX TaHHBIX CYOHEKTOB MEPCOHATBHBIX TAHHBIX;

- o0e3mMYrBaHNE TIEPCOHATBHBIX JAaHHBIX - JIEHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 MCIONB30BaHUs JOMOIHUTENBHON HHPOPMAIINK ONPEIeIUTh TPUHAICKHOCTh
MEPCOHANBHBIX JJAHHBIX KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX JTaHHBIX;

- oOlIeNoCTyNHbIE TEPCOHANbHBIE JaHHbIE - TEPCOHANbHBIE  JaHHBIE, JIOCTYI
HEOTPAHWUYEHHOTO Kpyra JHUI[ K KOTOPBIM MPEIOCTABICH C COTJIACHs CYyOBEKTa TEePCOHATBHBIX
TaHHBIX WM HA KOTOPbIE B COOTBETCTBUHU C (elepalbHBIMU 3aKOHAMHU HE PacCHpOCTpaHseTCs
TpeboBaHue COOTIOICHUS KOHPUACHIINATHHOCTH;

- uHbopManus - CBeleHUS (COOOINEHHWs, JaHHbIE) HE3aBUCUMO OT (OPMBI HUX
MIPEJICTABJICHHS;

- JOKyYMEHTHpoBaHHash wH(opmamus - 3a(UKCHUPOBaHHAs HA MaTEepPHATLHOM HOCHUTEINE
MyTeM JIOKYMCHTHPOBaHUS WHQGOpPMAIUS C PEKBH3UTAMH, TTO3BOJISIONIUMH OIPEACITUTh TaKYIO
MH(OPMALIHIO UM €€ MaTEePUATbHBI HOCUTEIb.

1.7. Uudopmanmonnas cucrema OO - HHpOpPMAIIMOHHAsA CUCTEMA, IPEJCTaBIsIONIasi co0oi
COBOKYITHOCTb MEPCOHATBHBIX IAHHBIX, COJEPKAIIUXCS B 0a3e JaHHBIX, a TaKKe WH(OOPMAIIMOHHBIX
TEXHOJIOTUH W TEXHWYECKUX CPEJCTB, ITO3BOJISIONIMX OCYIIECTBIATH OOpabOTKy TaKhX
MEPCOHANBHBIX JJAHHBIX C HCIIOJIH30BAHUEM CPEJICTB aBTOMATH3AINH WK 0€3 HCIIONIh30BAHMS TAKHX
CpEACTB.

2. [lepcona/ibHbIe TaHHbIE PAOOTHUKOB U 00y4AIO M XCSA

2.1. K nepconanbHbiM JaHHBIM paboTHrka OO, moimydaeMbIM paboTofaresieM U MOJIeKAIM
XpaHEHHIO y paboTomaTens B TOPSIKE, MPEIYCMOTPEHHOM MACHCTBYIOLIIMM 3aKOHOIATEIHCTBOM H
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HacrosM  [looskeHreM, OTHOCSTCS CIEMYIOIIUE CBEICHUS, COICPIKAIMecss B JIMYHBIX JIeNax
pabOTHUKOB:

- IaCMIOPTHBIE IaHHbIE PAOOTHHKA;

— WHH;

- KOIIKSI CTPAaXxOBOI'0 CBUJIETENLCTBA TOCYIaPCTBEHHOIO TICHCHOHHOT'O CTPaXOBaHUS;

- KOIUS JOKyMEHTA BOMHCKOTO y4eTa (Uit BOSHHOOOSI3aHHBIX U JIUI], TTO/JIC)KAINX MTPU3BIBY Ha

BOCHHYIO CITYKO0Y);

- KOMUs TIOKyMeHTa 00 00pa30BaHUM, KBATH(PUKAIUKN WIK HAJTMYUU CHEUUATBHBIX 3HAHUN (TIpU

MOCTYIICHUH Ha padoTy, TPEOYIOIIYIO CIIEUAIbHBIX 3HAHUN WK CTICUAIbHOM TTOJITOTOBKH);

- aHKETHBIC JaHHbIC, 3aMOJHEHHbIE pAOOTHUKOM P MOCTYIUICHUH HA PabOTy WU B Mpolecce
paboThl (B TOM 4mcCIe - aBTOOMOrpadus, CBEICHUS O CEMEHHOM IOJIOKCHHH PA0OTHUKA, IEPEeMEHE
(hamMuIIH, HATMYIWY JIETeH U MKIUBEHIICB);

- JOKYMEHTHI O BO3pacTe MaJIOJETHHX JIETel U MecTe X 00y4eHus;

- IOKYMEHTBI O COCTOSIHUH 37I0pOBbs (CBEACHHS 00 MHBUIMIHOCTH, O OEPEMEHHOCTH U T.IL.);

- MHBIEC JIOKYMEHTHI, KOTOPBIC C YIETOM CIICIIU(PHKHA PA0OTHI U B COOTBETCTBHH C
3aKOHO/aTeNbCTBOM Poccuiickoit denepanyu TOMKHBI ObITh PEIbSIBICHBI PAOOTHHUKOM MPH
3aKJII0YEHUH TPYIOBOTO JIOTOBOPA HJIM B TIEPHO] €r0 JCHCTBUS (BKIIIOUAS METUIIMHCKHE 3aKITFOUCHUS,
MpeAbsBIsSeMble pAOOTHUKOM MPH MPOXOXKACHUH 00S3aTEIbHBIX MTPEBAPUTEIBHBIX U MEPUOINIECKUX
MEIUIIMTHCKUX OCMOTPOB);

- TPYZOBOM JOTOBOP;

- 3aKJTFOUEHHE 110 JAHHBIM TICUXOJIOTUYECKOTO HCCIIEA0BaHMUS (€CIIU TaKOe HMEeeTcs);

- KONWH IPHKA30B O MPHEME, IEePEBOJAX, YBOJBHCHUH, TOBBIIICHUHM 3apabOTHOW ILIATHI,
MIPEMUPOBAHUH, TIOOIIPEHUSX 1 B3BICKAHUSX;

- TM4YHas KapTodka 1o gopme T-2;

- 3asIBJICHUSI, OOBSICHUTEIILHBIC U CITyKEOHbIE 3aITUCKH paOOTHHKA;

- IOKYMEHTBHI O MPOXOKACHUN PAOOTHUKOM aTTECTAlIMH, TIOBBIIICHHUS KBATH(PHUKALIUY;

- UHBIE IOKYMEHTBI, COJIep)KaIlie CBeICHUsI 0 pa0OTHUKE, HAXOXKIEHHE KOTOPHIX B JIUYHOM JIENe
paboOTHMKA HEOOXOAUMO Ui JOKYMEHTAJBHOIO O(OPMIICHUS TPYAOBBIX MPABOOTHOIICHUH C
pabOTHUKOM (BKJIFOUAs IPUTOBOPHI Cy/la O 3alpeTe 3aHUMAThCs MEAarornYecKOi IesSITeTbHOCTRIO UITH
3aHMMaTh PYKOBOJISIINE JOJDKHOCTH).

2.2. K mepcoHanbHBIM JaHHBIM oOyuatommxcs (BocmuTaHHHKOB) OO, momydaembix OO u
nojyiexxanumx xpanenuro B OO B mopsiike, MpeayCMOTPEHHOM ACHCTBYIOIIUM 3aKOHOJATEILCTBOM U
HacTosuM [lomoykeHneM, OTHOCSITCSL CIIEAYIOIME CBEICHMS, COAEpIKalluecss B MHPOPMAIMOHHON
cucreme OO:

— JIOKYMEHTBI, YIOCTOBEPSIOIIAE JIMYHOCTh OOYdaromerocsi (CBHIACTENBCTBO O POXICHUH WIIN
acropT);

— TOKYMEHTBI O MECT€e TPO>KUBAHUS;

— JOKyMEHTBI O COCTaBE CEMbH;

— MacTOPTHBIE JAHHBIE POJIUTENEH (3aKOHHBIX MPECTaBUTENEH) 00yJaroIerocs;

— KOIHSI CTPaxOBOT'0 CBUJIETEIHCTBA FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUS;

— JIOKyMEHTBI, TIOATBEPKIAIONIAE IIpaBa Ha JONOJIHUTEIBHBIC TapaHTHW W KOMIICHCAIUK I10
OTIPEIETICHHBIM  OCHOBAHUSIM, TIPEIYCMOTPEHHBIM  3aKOHOAATENBLCTBOM  (POIMTENN-UHBAIUIEI,
HETIOJHAS CEMBbsI, PeOCHOK-CHPOTA U T.I1.);

— MHBIE JOKYMEHTHI, COJIEpKalllie epCOHATbHBIC JaHHbBIC (B TOM YMCIIC CBEICHHSI, HEOOXOMMBIE IS
MpeAoCcTaBieHuss oOyJaromeMycst (ero pOAWTeNsM, 3aKOHHBIM TIPEICTABUTENSM) TapaHTHHd W
KOMTICHCAITNH, YCTAaHOBJICHHBIX JICUCTBYIOIIMM 3aKOHOATEIIHCTBOM).

3. OcHOBHBIE YC/10BHS NPOBeeHUsI 00Pa00TKH MePCOHAIBLHBIX TaHHBIX

3.1. OOpa3zoBarenbHas OpraHu3aIys OmpeAesieT 00beM, CoJepkKaHue 00padaThIBACMBIX
MIEPCOHANBHBIX JAHHBIX PAOOTHUKOB M 00y4aroUuxcs, pykoBoJCTBYsAch KoHctutyimelr Poccuiickoii
Oeneparmu, TpynoseiM kogekcoM Poccuiickoit @enepanuu, 3akonom Poccuiickont deneparu «O0
00pa3oBaHUI» U HHBIMH (e/IepaTbHBIMU 3aKOHAMH.

3.2. O6paboTKa MepcoOHATBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISETCS UCKIIOUUTEILHO B LIENSX
obecrieueHust COOMIOICHHS 3aKOHOB M MHBIX HOPMAaTUBHBIX MIPABOBBIX aKTOB, COJCHCTBHS paOOTHUKAM
B TPYAOYCTpOMCTBEe, OOYYCHMHM M NPOJBIKCHHUH IO CIyxk0e, a Takke OOecredeHHs JIUIHOU
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0e30macHOCTH  PabOTHUKOB, COXPAHHOCTHM HWMYILIECTBA, KOHTPOJS KOJMYECTBA M  KadecTBa
BBITIOTHSIEMOU pabOoTHI.

OOpaboTKa TEepPCOHATBHBIX TAaHHBIX PAOOTHUKOB M oOydarommxcsi OO MOXET OCYIIECTBIIATHCS
MCKITIOUUTENHHO B IETISIX 00eCTIeueH sl COOIOICHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB;
cozieiicTBHA 00y4aroIMMCs B 00y4eHUH, TPYLOYCTPOUCTBE; O0eCHeYeHus] UX JIMYHOW 0Oe3011aCHOCTH;
KOHTPOJIS KauecTBa 00y4eHHs 1 00eCTIeYeHHsI COXPAaHHOCTH UMYIIIECTBA.

3.3. Bce mepconampHble naHHble paboTHHka OO mOpenocTaBiAIOTCS PaOOTHUKOM, 3a
UCKJIIOUYEHHEM CIIy4aeB, NPEeIyCMOTPEHHbIX (elepaibHbIM 3aKOHOM. Eciu nepcoHaibHbIE JaHHbIE
pabOTHMKA BO3MOXHO TIONYYUTh TOJNBKO y TPEThEeW CTOPOHBI, TO paboToiarenb 00s3aH 3apaHee
yBEAOMUTb 00 3TOM paOOTHMKAa M IOJYYUTh €ro NMUCbMEHHOEe coriacue. Paboromarenb NOKeH
COOOLIMTH PAOOTHUKY O LIENAX, MPEANOIaraéMbIX HCTOYHUKAX U CIOCco0ax MOTy4eHUs] EPCOHAIBHBIX
JaHHBIX, @ TAKXKE O XapaKTepe MOJUICHKAIINX TOMYyYEHHIO MEPCOHATBHBIX JaHHBIX M IOCIEICTBUAX
OTKa3a pabOTHMKA J1aTh IMCBMEHHOE COIJIache Ha UX MOJy4YeHHE.

3.4. PaGoTHMKM W poauTend (3aKOHHBIE IPEICTABUTENHN) OOYy4Yaromerocs (BOCIHUTAHHHKA)
JIOJDKHBI OBITH TPOMH(DOPMHUPOBAHBI O TIETISIX 00PA0OTKY MEPCOHATBHBIX JAHHBIX.

3.5. OOpazoBarenbHas OpraHu3alys He UMEET IpaBa Mojy4aTh 1 00padaThiBaTh NEPCOHAIBHbIE
JaHHble pabOTHHKA, OOydJaromierocsi (BOCIUTAHHUWKA) O €ro MOJUTHYECKHX, PEUTHO3HBIX W HMHBIX
yOeK/IeHUAX M YaCTHOM KH3HU 0e3 MMChbMEHHOIO coriacks paboTHHKA, 00yJaroIIerocs.

OO He umeeT npasa Moay4aTb U 00pabaTHIBaTh NEPCOHATBHBIE JaHHbIE PAOOTHUKA, 00YyUYarOLIErocs O
€ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX WM €ro NpOoQCOIO3HON AeATEeIbHOCTH, 32
HCKJTIOUEHHEM CITy4aeB, IPeyCMOTPEHHBIX (eepaTbHbIM 3aKOHOM.

3.6. Cornacue cyOBeKTa MepCcoOHaAIBHBIX JaHHBIX HE TPEOyeTCs B CIICAYIONIUX CITyJasiX:

1) 00paboTKa NEePCOHAIBHBIX JAHHBIX OCYILECTBIIIETCS Ha OCHOBaHUM TpynoBoro kozaekca PO,
®enepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-®@3D «O6 obpazosanuu B Poccuiickoit denepannny
WM MHOTO (peaepalbHOroO 3aKOHA, YCTaHABIMBAIOIIETO €€ 11e/b, YCIOBHS MOJYyYEHUs IePCOHATBHBIX
JaHHBIX W KPYr CyOBEKTOB, IEPCOHATBHBIC JAaHHBIE KOTOPBIX IOUIEKAT 0OpabdOTKe, a TaKKe
onpeerstolero noiHomounss O6pa3oBaresbHOM OpraHu3aLuiy;

2) 00paboTKa NepCOHANBHBIX TAHHBIX OCYIIECTBIISAETCS B IEIISIX UCTIONHEHHS TPYAOBOTO JJOTOBOPA;

3) 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCA JUIS CTATUCTUYECKMX WJIM WHBIX HAy4HBIX
1eJIeld TIPH YCIIOBUH 00s13aTENTHHOTO 00€3TMIMBaHUS TIEPCOHATBHBIX IaHHBIX;

4) 00paboTKa NMEPCOHATBHBIX JAHHBIX HEOOXO0MMA JUTSl 3AILUTHI )KU3HH, 3/I0POBbsI MITH UHBIX KM3HEHHO
Ba)KHBIX HHTEPECOB CYOHEKTa IEPCOHAIBHBIX TAHHBIX, €CITH TIOJYYEHHE €0 COTJIACHST HEBO3MOXKHO.

4. XpaHeHue U UCTIOJIb30BAHHE NEPCOHAIBHBIX JaAHHBIX

4.1. TlepcoHalibHBIE TaHHBIE XPAHATCS HA OYMa)KHBIX U JIEKTPOHHBIX HOCUTEINAX, B CIEIIHAILHO
MPEIHA3HAYECHHBIX JIS1 OTOrO TOMEILECHUSX.

4.2. B iporiecce XpaHEeHUs MEPCOHATBHBIX JAHHBIX JOJDKHBI 00ECIIeIHBATHCS:
- TpeOOBaHMsI HOPMATUBHBIX JTOKYMEHTOB, YCTAHABIMBAIOIIUX MPABUIIA XPaHEHHS KOH(PUICHIINATBHBIX
CBEJICHUI;
- COXpPaHHOCTh HMEIOIIMXCS JAHHBIX, OrPaHWYECHHE JOCTynma K HUM, B COOTBETCTBHH C
3akoHoAarenscTBOM Poccurickon denepanyn n HactoamwmM [lonoxennem;
- KOHTPOJIb 32 JOCTOBEPHOCTHIO M TIOJHOTOW MEPCOHAIBHBIX JAHHBIX, UX PETyIIPHOE OOHOBIICHUE U
BHECEHHE TI0 MEPe HEOOXOIMMOCTH COOTBETCTBYIOIIMX H3MEHEHUH.

4.3. JlocTyT K MepCOHAIBLHBIM IAHHBIM PA0OTHUKOB 00pa30BaTeIbHON OpraHU3alii UMEIOT:
- TUPEKTOP;
- TTIaBHBIN OyXranrep;
- 3AMECTUTENH TUPEKTOPA,;
- CEKpeTaph JUPEKTOPA;
-3aBEAYIOLINN X031 CTBOM;
- KOHTPAKTHBIN YIIPABIISIOLIHIN;
- COTPY/AHHK, HA3HAYEHHBIN TIPUKA30M TUPEKTOpA(MOHUTOPHHT).

44. Tlomumo iy, ykazaHHbIX B 1. 3.3. Hacrosiuero Ilomokenus, mpaBo jJocryna K
MEPCOHAIBHBIM JAHHBIM UMEIOT TOJBKO JIMIIA, YITOJIHOMOUYEHHBIE JEHCTBYIOMINM 3aKOHOJATEIHCTBOM.



4.5. Jluna, UMeEIoIIre JOCTYII K TIEPCOHATBHBIM TaHHBIM O0sI3aHbI HCIIOJIh30BaTh IMEPCOHATBHBIC
JTAHHBIE JIMILb B LEJSX, U1 KOTOPBIX OHU ObLIH MPEI0CTaBIICHBI.

4.6. OTBETCTBEHHbIM 3a OPraHU3aLMUI0 M OCYILIECTBICHUE XPAHEHUS MEPCOHAIBHBIX TAHHBIX
paOOTHUKOB M OOYYarOLIUXCSl 00pa30BaTEeIbHON OpraHU3aliy SIBISICTCS] paOOTHUK HA3HAYCHHBIN, B
COOTBETCTBHUH C ITPUKA30M PYKOBOAUTEIIS.

4.7. TlepcoHalbHBIC TaHHBIE PAOOTHUKOB OTPAKAIOTCS B JIMYHOW KapToyke padoTHHKA (popma
T-2), xoropast 3amoyHseTcs MOCHe M3JaHus MpUKa3a O ero mpueme Ha paboTy. JIMyHble KapTOUKu
PabOTHHUKOB XPaHATCA B CIICIMATBHO 000PYAOBaHHBIX IIKadax B an(aBUTHOM MOPSIIKE.

4.8. TlepcoHanbHBIC JAHHBIE PAOOTHHKOB W OOYYArOMIMXCS (BOCITUTAHHHKOB) COJACpIKATCS B
uHpopmaronHoit cucreme OO, Ha OyMa)KHBIX HOCHUTENISIX U B 3JIEKTpOHHOM BHJE. llepcoHanbHble
JaHHble Ha OyMaXHbIX HOCHUTEISIX (OPMHUPYIOTCS U XpaHATCS B THOPSIKE, OIPEIeSICHHOM
HoMmeHkarypoit nen OO.

5. Ilepenaya nepcoHaJbHBIX JAHHBIX

5.1. [Ipu nepenaye nepcOHANBHBIX JAAHHBIX JPYTUM IOPUAMYECKUM U pu3udeckuM juiaM, OO
JIOJKHO COOMIONIATh CIIEAYIOLIIEe TPEOOBAHUSL:

5.1.1. TlepconanbHble MaHHBIC pabOTHHKA (OOYYArOIIErocs, BOCIHUTAHHHWKA) HE MOTYT OBITh
COOOIIIEHBI TPEThel CTOpPOHE 0e3 MUCHMEHHOIO CorNiacus padOTHHKA, 00yJaromerocs (BOCIUTaHHUKA),
poauTenell (3aKOHHBIX IpeACTaBUTEIEH) HECOBEPIIEHHOJNETHETO (MaJIOJIETHEr0) OO0y4arolerocs
(BOCTIITaHHUKA), 32 MCKIIOUCHHUEM CITy4aeB, KOT/Ia 5TO HEOOXOIMMO ISl MPEAYNPEKICHUS YTPO3bI
KU3HU U 3/10pOBbIO pabOTHHKA (00yUarolerocs, BOCIUTaHHUKA), a TAKXKE B CIIy4yasix, YCTaHOBJICHHBIX
(deneparbHbIM 3aKOHOM.

5.1.2. Jluia, nosyvarolye nepcoHalibHble JaHHbIe padoTHHKA (00YYAIOIIErocsi, BOCHHTAHHHUKA)
JIOJDKHBI MIPEAYNPEXIAThCS O TOM, YTO 3TU JaHHbIE MOTYT ObITh MCIIOJIb30BaHbI JMIIb B LENAX, AJI
KOTOpBIX OHH coo01ieHbl. OO nomkHa TpeOOBaTh OT ITHX JIMI TOATBEPKACHHS TOTO, YTO ATO MPABUIIO
coomoneHo. Jluma, monydaronme —MepcoHalbHbIE  JaHHbIE 00s3aHbl  COOMIOAATH  PEXKUM
KOH(UIEHIMATbHOCTH. JlaHHOE TIOJIOXKEHHE HE paclpoCTpaHseTcs Ha OOMEH IepCOHAIBHBIMU
JaHHBIMHU B TIOPSIZIKE, YCTAHOBJICHHOM (he/iepaTbHBIMU 3aKOHAMH.

5.2. Ilepemaua mnepcoHaIBHBIX IaHHBIX pabOTHHKA (0Oydarolerocs, BOCHHTaHHHUKA) €ro
MIPEJICTAaBUTEIISIM MOKET OBITh OCYIIECTBIICHA B YCTAHOBJICHHOM JICHCTBYIOIIMM 3aKOHOJATEIILCTBOM
HOPSAZKE TOJIBKO B TOM 00BEME, KOTOPBI HEOOXOIMM IS BBINOTHEHHS YKa3aHHBIMH MPEICTaBUTEIISIMU

uX QYHKIIHUI.

6. IIpaBa pabOTHHUKOB, 00yYAIOLINXCH
Ha o0ecrieyeHue 31U ThI MePCOHATBHBIX JAHHBIX

6.1. B mensx oOecriedeHusl 3aIUThl IEPCOHATBHBIX JTAaHHBIX, XPAHSAIIUXCS B 00pa3oBaTeNIbHON
opraHu3zanuy, pabOTHUKM M oOywaroumecs (poAuTenH (3aKOHHBIE NPEICTABUTENH) MaOJIETHETO
HeCcOoBepIleHHOJIeTHEro ooyyJaromerocsi) OO, UMEIOT Mpago:

6.1.1. ITonyyats noaHYO UH(OPMALHIO O CBOMX MEPCOHAIBHBIX TAHHBIX M X 00paboTKe.

6.1.2. CBOGOIHOrO OECIIATHOrO JIOCTYMA K CBOMM MEPCOHAIBHBIM JIAHHBIM, BKJIIOYAs IIPAaBO Ha
TIOJTyYeHUE KOTMH JIFOOOH 3alHCH, COJeprKaIleld MepCoHaIbHbIC JaHHbIe paOOTHHKA, 32 NCKIFOUYSHUEM
CITy4aeB, MPEAyCMOTPEHHBIX (eaepatbHbIMU 3akoHaMHU. [loyyenue yka3aHHOH MH(POpPMAIIMU O CBOMX
MEPCOHANIBHBIX JAaHHBIX BO3MOXKHO IpPH JIMYHOM oOOpallleHuH paboTHUKa, oOywaromierocs (s
MAJIOJIETHETO HECOBEPIICHHOJIETHETO — €ro POIUTENIeH, 3aKOHHBIX TpEICTaBHTENed) — K JIUILY,
OTBETCTBEHHOMY 32 OPTaHM3aIMIO M OCYIIECTBIECHHE XPAaHEHHS IIEPCOHATBHBIX JTAHHBIX pAOOTHUKOB.

6.1.3. TpeGoBaTh 00 UCKITIOYEHUN WA MICTIPABICHUN HEBEPHBIX WM HEIOJHBIX MEPCOHAITBHBIX
JaHHBIX, a TaKXKe JaHHBIX, OOpa0OTaHHBIX C HapylleHHeM TpeOOBaHMH JIEHCTBYIOIIETO
3aKOHOJIATENbCTBA. YKa3aHHOE TpeOOBaHME JOKHO OBITh O(OPMIIEHO MUCbMEHHBIM 3asiBICHUEM
pabotHuKa Ha ums pykoBoaurens OO.

[lepcoHanpHble JaHHBIE OLEHOYHOTO XapakTepa paOOTHUK, OOydarommuiics (pOoIuTeNb, 3aKOHHBIH
MIPE/ICTaBUTENIb HECOBEPIICHHOIETHETO O0YYaloIIerocs) MMeeT TpaBO JIONOJHUTH 3asBJICHHEM,
BBIPAXKAIOIINAM €r0 COOCTBEHHYIO TOUKY 3PCHUSL.

6.1.4. Tpe6oBats 006 u3Bemenun OO Bcex JHIL, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHBIE WITH
HEMNOJHBIE TEePCOHAILHBIC JIaHHBIE pa0OTHHWKA, oOydaromierocs (BOCIUTaHHWKA) 000 BCex
MPOU3BE/ICHHBIX B HUX HCKITIOUECHUSX, UCIIPABIICHUSAX WM JIOTIOTHEHHSX.



7. O0513aHHOCTH Cy0beKTa MePCOHAILHBIX JAHHBIX
1o o0ecre4YeHHI0 J0CTOBEPHOCTH €r0 NMepCOHATbHBIX JAHHBIX

7.1. B nensax obecrieueHus JOCTOBEPHOCTH IIEPCOHATIBHBIX TaHHBIX pAOOTHUKHU 00s3aHbI:

7.1.1. TIpu npueme Ha pabotry B OO mpencTaBisATh YIOJIHOMOYEHHBIM paboTHHKam OO
JIOCTOBEpHBIE CBEJCHUSI O cebe B TOpAAKe M 00beMe, MPETyCMOTPEHHOM 3aKOHOJATEbCTBOM
Poccuiickoit @enepanmn.

7.1.2. B cnyyae u3aMeHeHus IEpCOHAIBHBIX JJAHHBIX pa0OTHUKA: (DaMUIIHS, UMSI, OTYECTBO, aJIPEC
MecTa JKUTENIbCTBA, IACTIOPTHBIC JaHHbIC, CBEACHUS 00 O0Opa3oBaHUM, COCTOSHHU 3I0POBbBS
(BciencTBre BBISBICHUS B COOTBETCTBUU C MEIUIIMHCKUM 3aKIIFOYEHHUEM IMPOTHBOMOKA3aHUM IS
BBINOJIHEHUSI pAaOOTHUKOM €ro JTOJDKHOCTHBIX, TPYAOBBIX 00sS3aHHOCTEH M T.I1.), COOOIIaTh 00 3TOM B
TeyeHue 5 pabounx JHEH C AaThl UX U3MEHEHHH.

7.1.3. B ciydae NmpoXOXKIEHUS KYpCOB, MOJYYEHHUs] HArpaj, OjJaroJapHOCTEH, MPOXOXKACHUS
arTecTallii ¥ T.J., cooOmarb 00 S3TOM B TeyeHHMe S5 pabouux IHEH ¢ JaTbl TOJyYeHHs
MOATBEP)KIAIOIIETO JOKYMEHTA.

8. OTBeTCTBEHHOCTH 32 HAPYILIIEHHE HACTOSIIIErO MOJI0KEeHHUSI

7.1. 3a napymienue nopsiaka o0pabotku (c6opa, XpaHeHHs!, UCIIOJIb30BAHUS, PACIPOCTPAHEHUS U
3aIlUThI) TIEPCOHABHBIX JIAHHBIX JTOJDKHOCTHOE JIMIIO HECET aJMUHHCTPATUBHYIO OTBETCTBCHHOCTDH B
COOTBETCTBUH C JISHCTBYIOIIUM 3aKOHOIATCIIHCTBOM.

7.2. 3a HapyllIeHUE MMPABUII XPAHEHHUS M HCIIOJIb30BAaHMS NIEPCOHAIBHBIX JTAHHBIX, TIOBJICKIIICE 32
coboii MarepuanbHbI yiiepd paboromarento, pabOTHUK HECET MaTepUAIbHYIO OTBETCTBCHHOCTH B
COOTBETCTBUH C JISHCTBYIOIIUM TPYIOBBIM 3aKOHOIATSIIHCTBOM.

7.3.  MarepuanbHblii  yiiep0, HAHECEHHBIH CYOBEKTY IEPCOHATIBHBIX JaHHBIX 3a CUeT
HEHAJJISKAIIETO XPAHSHHST W WCIIOJIL30BAHUS TEPCOHATBHBIX JIAHHBIX, MOJJICKUT BO3MEIICHHUIO B
MOPSIZIKE, YCTAaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIIECTBOM.

7.4. Bce, 4r0 HE yperyimpoBaHO HacTosuM [lonokeHueM, OIpeaeNsercss IACHCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccuiickon deneparii.



