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O pabore ¢ mepconambubiv AaHHBIMH pa6oTHHKOB
MBOY «By:xanunosckas Cpeansist o6meobpaszosarensuas ko

1. O6mue monoxenns

1.1. Tonoxenue o pabore ¢ mepcoHambHBIMKT AQHHBIMH paboTHHKOB MBOV «by:aHuHOBCKAs
COLI» (namee — Ionoxenne) paspaGorano g cooTBeTCTBHH ¢ KoHcTUTyHeH, Tpynoev konexcom,
DenepanbHBIM 3aKOHOM OT 27.07.2006 Ne 152-®3, DenepatbHbIM 3aKOHOM 0T 30.12.2020 Ne 519-®3 1
HUHBIMH HOPMATHBHO-ITPABOBELIMH aKTaMH, NEHCTBYIOIUMY Ha TeppuTopun Poccuu.

1.2 Hacrosmee [Tonoxenne OIpeAeIIsIeT IOPSIAOK cbopa, ydera, 00paboTkHy,
HaKOILICHHS, HCTIOIB30BaHHS, PaclpoCTpaHeHHsl U XpaHeHHs IIEPCOHANLHBIX JIAHHBIX PaGOTHHKOB U
TapaHTHH KOHUIEHIHAIBHOCTH CBEIEHHH 0 paboTHuKe, IIPEAOCTaBICHHBIX paboToxaTe o,

1.3. Lemn HacTosmero Tlonoxenus — sammra HIEPCOHANBHBIX JTAHHBIX pPaGOTHHKOB MBOVY
«byxanunosckas COILly» or HCCAHKIIHOHUPOBAHHOTO N0CTYIA M pasrnaiienus. IlepconanbHpie
NaHHBIe PaOOTHHKOB SABIISIOTCS KOH(HIeHIHATBHOIH, CTpOro oXpaHsemMolt HH}popMarHeit.

1.4. B memsx Hacrosmero [Tonoxenus mopx TICPCOHANBHBIME ~ TaHHBIMH ~ TIOHHMAeTCs JTI06as
HH(OPMALIHS, TPAMO HITH KOCBEHHO OTHOCAINAACH K CYOBEKTY MepCOHATBHBIX TAHHBIX,

1.5. B coctas nepconamsupix AAHHBIX, KOTOpbIE pabOTHHUK co06IaeT paboTomatemo, BXOAT:

*  bamunug, ums, OTYECTRO;

e IIOJ;

* JIaTa POKACHUS;

* MECTO POXKICHHS;

* BO3pacT;

* TPaXIAHCTBO,

* CBeleHUs 06 obpasoBanuu, KBaTHDUKAHH, 1TpOdeccHOHaTBHOL MOATOTOBKE, IOBBIIIEHUN
KBaIM(DUKAIHH;

* aJpec MecTa MPOXKUBAHMUSL;

* TAaCHOPTHEIE NaHHEIE,

* CBEICHMS O BOHHCKOM yuerTe;

* CTPaxoBOH HOMEP HHAMBHIYAILHOTO JIUIEBOTO CYeTa;

* CBEICHHUA O TPYJOBOH AEATENBHOCTH;

* OHOMeTpHYECKHe IepcoHaTBHbIE JaHHBIE,

* CBCICHHUS O CeMEeHHOM IOJIONKeHHH;




¢ ClenHalbHbIe IICpCOHaNbHEIE JAaHHEIE; CBCIOECHHUS O Cy,I[HMOCTH, CBCACHHA 0 COCTOSIHHH

370POBBS;
HHbIC CBE/ICHUS, KOTOPBIE OTHOCSTCS K TPYROBOH NeATENBHOCTH paboTHIKA,

1.6. Hoxymenramu, KOTOpEIE conepxat nepcoHabHEe JaHHBIE PabOTHHKOB, SBISIOTCS:

* KOMIUIEKTBI JOKyMEHTOB, COMNPOBOXKIAMOIMMX Mpolece opopmaenns TPYZOBEIX OTHOIICHHI
TIpH Iipueme Ha paGory, [I€PEBOZIE, YBOTbHEHNY;

* KOMILIEKTHI MaTepuaos mo AHKETHPOBAHHIO, TECTUPOBaHUIO, IPOBeAEHUIO cobeceoBanmii ¢
KaH/MIaTOM Ha TOIDKHOCTS;

* TOMIMHHUKY ¥ KOIHH IIPHKa30B (pacnopsmceﬂnﬁ) 110 KaJipam;

* JIHMYHBIE Jie]1a, TpyaoBEIe KHHKKH, CBELI€HHUS O TPYHOBOIf ACATCIILHOCTH PabOTHHKOB;

* JCIa, conepxkaiue MaTepuans aTTecTalui paGoTHHKOR;

¢ JACJIa, conepxkamine MaTepHabl BHYTPEHHUX paccirejoBaHmiA;

¢ CHpaBOYHO-HH(POPMALMOHHELH Gamk AGHHBIX 110 MEPCOHATY (KapTOTeKH, XKYpPHaJIEI);

* KOITHH OTYETOB, HalpPABJIEMEIX B TOCYIapCTBEHHbIE KOHTPOMHpPYIOMHEe Oprasl.

1.7. Hacrosmee Tonoxenwe n  wsmenenus x HEMY  yTBepiKaaioTcs AUpektopoMm  MBOY
«Byxanunosckas COILLy BBOIATCS npukasoM. Bee paGotaukn JIOIDKHBI OBITH 03HAKOMIIEHEI 1O
HOMIMHCE ¢ nauHBM [Tookennem u H3MEHEHHAMH K HEMY.

1.8. Hacrosimee [onoxenne BCTymaet B cumy ¢ 01.01.2026.
2. Honyuenne u 00paGoTKa nepcoHaATBHbIX JMaHHBIX PabOTHHKOB

2.1. Tlepconansuble nannLne pabotHuka paGoronaTesns TMOTY1aeT HENOCPENCTBEHHO OT PaboTHHKA.
PaGoronarens Bnpase HOJIyHaTk NepCOHANbHEIE JaHHBIe PaGOTHHKA OT TPETBHX JIHL TONBKO IIpH
HAIIMYHAH MTHCHMEHHOTO COMIACHSA paGOTHHKA WM B HHBIX CIydasX, IPsMO IIpe/lyCMOTPEHHBIX B
3aKOHOJIaTeJILCTRE.,

2.3. Paboromarens we BIIpase TpeGoBaTh OT paGoTHMKa IPEACTABICHUS [EPCOHATBHEBIX
/IAHHBIX, KOTOPBIE HE XapaKTePU3YIOT paGoTHHKA Kak CTOPOHY TPYJOBBIX OTHOIICHHI.

2.4. PaGoTHUK nIpencTansier paborogarenno AOCTOBEPHEIE CBeNIeHNs 0 cebe. PaGoronaTens IIPOBEPSIET
AOCTOBEPHOCTh  CBEIEHHH, CBepsis A@HHBIC, TIPENCTABICHHEIE PaGOTHHKOM, c HMEIONIUMUCS Y
paboTHuka MOKYMEHTaMH,

2.5. YroGs1 o6pabateiBars TICPCOHAJIBHBIC NAHHBIE COTPYIHUKOB, paboTozatens nonygaer or Kayk/10r0o
COTPYNIHHKa coriacHe Ha 06paboTKy ero ICPCOHANBHBIX MaHHBIX. Takoe cormacue paboTtomarens
HOTYHACT, €CIH 3aKOH He MPeNOCTaBIIAeT paboToaTe Mo TIpaBa oOpabaTeIBaTh NepcoHaIbHEIe [aHHbIE
Oe3 cornacus COTPY/IHHKOB.

2.6. Cornacue ua 00paboTKy NepCOHANBHBIX JIAHHBIX MOJKET OBITh 0TO3BaHO paGoTHHKOM. B cllydae
OT3bIBA PabOTHUKOM cOrJIacHsi Ha 00paGOTKy IepCOHANBHBIX JAHHEBIX paboTonarens Bmpase
HPONOIKUTL 00paboTKy NMepcoHaNBHBIX AaHHBIX Oe3 coriacus paboTHHKa IIPH HAJIMYMH OCHOBAHHIA,
YKa3aHHBIX B MyHKTax 2—11 yactu 1 craten 6, actu 2 ctarbu 10 u yacTy 2 crared 11 epepansroro
3aKoHa oT 27.07.2006 Ne 152-®3,



3. Xpanenue TIEPCOHATLHBIX TAHHBIX PaGoTHUKOR

HEHpaBOMepHOI'O HCIIONb30BaHUS MK YTpartsl.

CIIEMAIBEHO OTBEIEHHOM mkady, obecneunBaromenm 3aLUTY OT HECAHKIIHOHMPOBAHHOTO noctyma. B
KOHLE paboyero qust Bee MHynpe ACNIA 1 JIAYHBIE KAPTOYKH CHAIOTCH B OTZeJI KaJIpoB.

3.3. Iepconanshsre nanmme PaboTHHKOB MoryT TaKKe XPAHUTBCS B JIEKTPOHHOM BHJIE B JIOKATLHOI
KOMITBIOTEpHO# cetn. JlocTym k SJIEKTPOHHBIM (a3aM JaHHbIX, COACPXAIINM MEPCOHANBHBIE JaHHEE
PaboTHUKOB,  oGecmeunpaercs ABYXCTYNICHYATOH  cHCTeMOi] Iaponei:  Ha  yposme
JIOKANIBHOH KOMIBIOTEpHOH ceTH u  ga YPOBHE 6a3 namHBIX. Ilapomu YCTaHaBIIHBAIOTCS
3aMeCTHTeNIeM aupexTopa  MBQY «byxanunosckas COILly u coobmarTes HHIUBUTYaJIbHO
paboTHHKaM, HMeromIM AOCTYIL K IEPCOHAIBHBIM IAHHEIM PaGOTHHKOB,

3.4. Usmenenue apoJied  IPOM3BOAMTCS 3aMecTHTETeM Aupekropa  MBOVY  «ByxanunoBckas
COILl» ge PEKE OZIHOrO pasa B jBa Mecsina,

3.5. Hoctyn x TICPCOHANLHEIM NaHHBIM PaGOTHUKA HMEIOT Aupexrop MBOVY  «Byxanunopckag
COILl», ero 3samectute s, riasHaii Oyxrantep, a taxke HCIIOCPEACTBEHHEII pYKOBOMTE b PaGOTHIKA.
Cnennanucter otnena KalpoB — K TeM JaHHbIM, KOTOPEIE HEOBXOIUME! AL BBINOIHEHHS KOHKPETHEIX
bynkumit. octyn cremmamicros APYTHX OTHEOB K MEPCOHANBHBIM JAHHBIM OCYIIECTBISIETCS HA
OCHOBaHHH ~ TTHCBMEHHOTO  pa3spemieHus aupektopa  MBOY  «Bysxkauunorckag COIL» umm
€r0 3aMeCTHTeS.

3.6. Kommposate u jenarts BBITUCKA M3 TNEPCOHATBHBIX JIAHHEIX paboTHUKA paspemraercs
HCKIIOYHTEIBHO B CHy»KeOHBIX Iemsix ¢ [TUCBMEHHOTO  paspelieHus Aupektopa MBOY
«Byxannnosckas COLLy wm ero 3aMECTHTEH,

4. Ucnionb3oBanue TEPCOHANBHBIX TaHHBIX paGOTHHKOB

4.1. Tlepconamsuble nanube paboTHHKa HCmOMB3yIOTCH JUIS €TeH, CBA3AHHBIX C BHINOJHEHHEM
PabOTHUKOM TpyOBEIX dynxumit, PaGotonarens s sroii Ie/IH 3anpamuBaeTr y paGoTHHKA:

* obwue mepcoHanbHble NaHHbIE: amumuio, uMs, oTvectro, AaTy, MECAIl H TOJA POXKIEHHS,
MECTO pOXKIEHHs, aapec, CBENEHHS O ceMelHoM HOTOKCHIH; CBefcHUs 06 06pasoBaHum,
npodeccun;

* CHCHHANBHEIE KAaTErOPHH IEPCOHATBHBIX AHHEIX: CBEJICHHS O COCTOSHHUH 37I0POBbS, CBEICHHS
0 CyTUMOCTH;

* OuoMeTpHueckue TICpCOHANIbHEIE TaHHBIE: HOTO B GyMakHOM H JJIEKTPOHHOM BHJIE.

4.2. [lepconansueie nanume, TIPCACTaBIICHHBIE PabOTHUKOM, 06padaTsIBaroTCs aBTOMAaTH3HPOBAHHBIM

4.3. TTocne ucrevenns CPOKa HOPMAaTHBHOI'O XPaHEHHsI IOKYMEHTOB, KOTOPEIE COepIKAT MEPCOHATBHEIE
laHHbIE PabOTHUKA, IOKYMEHTBI MOJIesKaT YHHUTOXEHHIO. JI1st aTOr0 paboronaTes



IIACbMEHHOH MM 3r1eKTpoHHOl (Gopme. Ecmu COTPYAHHK o(opMHI cornacHe na nepegavy
TICPCOHANLHBIX IAHHBIX B 3JIEKTPOHHOI }opme, T0 oH moANHUCEIBACT COITIACHE yCHIICHHOM 3IEKTPOHHOM
I poBoi NommICko.

5.2, PaGoronarens BlIpaBe nepenate uH(OpManuio, KOTOpas OTHOCHTCS K IePCOHANBHEIM IaHHEM
paboTHuKa, 6e3 ero COTJIACHS, CCIIH TaKHe CBEJCHHUS HY)KHO TICPENIATh MO 3aNpPOCy TOCYAaPCTBEHHBIX
OPraHoB, B OPsJIKE, YCTAHOBICHHOM 3aKOHOIATENbCTBOM.

3aKOHOJATeJIbCTBOM.,

5.4. B ciyuae eciu Iuno, obpaTHBLIeecs ¢ 3alIpOCOM, HE YIIOIHOMOYEHO (heaepaibHEM 3aKOHOM Ha
TNoIy4eHHe HHPOPMANHH, OTHOCAIICHES K 1CPCOHAILHBIM JIAHHBIM paboTHHKA, PaGoToxaTels 06s3an
OTKa3ath JMIY B BblaYe HHQOpMaHH, JInuy, oGparusmemycs ¢ 3alpoCOM, BBIZAETCS YBEIOMIICHHE
00 oTKase B BEItaue MH(DOPMAITHH, KOTTHS YBETOMIICHHS HOZIIHBACTCS B INYHOE J€JI0 PaGOTHHKA.

fiopanke, ycraHoBieHHOM TpynoBemM KOICKCOM, B TOM 0OBeMe, B KakoM 3To HeoOX0muMo Jyis
BRITIONTHEHHUS YKA3aHHBIMHU IIPEICTABHTEAMH HX GyHKIHIA.

5.6. Pabotonarens ne BIIPABE paCIPOCTPAHSATL NEPCOHANBHEIE JAHHLIE PabOTHHKOB TpeThuM JHIaM
6e3 cornacus paGotuuka na [IE€penayy Takux JaHHBIX,

5.7. Cornacue ma 00pa6oTKy  mepcoHambHBIX AQHHBIX,  Pa3peIICHHBIX  pabGOTHHKOM  juis
PacripoCcTpaHeHus, OpOPMIISIETCS OTAENBHO OT HHEIX COrnacui cyObeKTa MepCOHANBHBIX JAHHLIX HA
00paboTKy ero mepcoHaTbHbIX JIAHHBIX.

5.8. Paboronarens 06sman 00ecnenTh PaGOTHIKY BOIMOKHOCTE OIIPEICIIUTD NIEPEYEHD TEPCOHATBHBIX
Z@HHBIX 110 K&X/IOH KATErOPHH TIePCOHATBHbIX AAHHBIX, YKa3aHHOM B corllacuy Ha pacnpocTpaHeHue
TIEPCOHAIILHBIX JaHHBIX.



L HeHOCpB}ICTBeHHO;

* © HCIOIb30BaHHEM MH(OPMAITMOHHO} CHCTEMBI yTIOJTHOMOYEHHOTO OpraHa 1o 3aIlUTe MpaB
CYOBEKTOB IepCoOHATBHBIX JQHHBIX,

HCOTPaHUICHHOMY KpPyry JHu, a Tarske 3ampeThl Ha 00paboTKy WM ycnosus 00pabotku (kpome
HOIYYCHUsT  noctyma) sTHX TICPCOHANBHBIX  NAHHEIX HEOTPaHWYEHHBIM Kpyrom gmn.  Orkas
paboTozarens B ycraHOB e HMK PabOTHHKOM NaHHBIX 3aIPETOB M YCIIOBHIA He JlomycKaercs,

5.14. Iepenaya (pacnpocrpanenue, TIPEIOCTABIICHHE, IOCTYIT) IIEPCOHAIBLHBIX JAaHHBIX, pa3pelIeHHBIX
PabOTHHKOM J1st PACNPOCTpaHeHHs, 10/DKHA GbITh Mpekpaiiena B moGoe BPEMS 110 €ro TpeGoBaHuIo.
Hannoe TpeGoBanue nomkmo BIUTIOYATh B ce6a hamMuimio, UMsi, oTuecTro (1pu HamHYum), KOHTaKTHYO
uHpOpMauIo (HOMep Tenedona, aIpec SICKTPOHHOM MOYTH MITH OYTORBIH anpec) paboTHMKa, a TakKe
TEPEICHE NIEPCOHANBHEIX TaHHEIX, 06paboTka KOTOPBIX MOJUICXKHUT NIPEKpaleHHIO.

5.15. Jleiictue cornacus paboTHHKa Ha PacIpoCTpaHEHHE NEPCOHANBHBIX JAHHbBIX IIpeKpalaercs ¢
MOMEHTa mocTynnenus pabGorogaresio TpeGOBaHMA, YKa3aHHOIO B IyHKTe 5.14 HacTosmiero
[Monoxenwus.

: )

HPEAOCTABIIEHHE, IOCTYI) CBOMX TIEPCOHATBHBIX AaHHBIX, PaHEE pPa3peIleHHBIX IS pacnpocTpaseHus,
K moboMy mmmy, obpabaTeIBaiomemy ero [ICPCOHATEHEIE NaHHBIE, B Cllydae HecOBIIOMCHHS
lonoxkenu#t PesepanbHOro 3akona ot 27.07.2006 Ne 152-®3 wm o6patutses ¢ Takum TpeboBaHHEM B
cyn.  PaGortomarens wmm TPETbe  JIMIO 0043aHO  mpeKpaTHTh nepenady  (pacmpocTpaHenme,
TPE/IOCTABIICHHE, JIOCTYN) IEPCOHANBHBIX NAHHEIX B TCUCHHE TpeX paboyux gHEeH ¢ MOMeHTa
MIOTy4eHUsl TpeOoBaHUs paGOTHHKA WM B CPOK, yKa3’aHHBIH BO BCTyNMHBHIEM B 3aKOHHYIO CHITY
PCICHUN cyza. Ecin taxoii cpok B pemenmu CyZla HE ykasaH, TO pabOTOHaTeNs MM TpeThe JIMIIO
0053aHBI NIpeKpaTHTE TICPEAatTy IEPCOHANBHBIX TaHHBIX PAGOTHHKA B TeUeHHe TpeX pabounx mHeif ¢
MOMEHTA BCTYILICHHS PEILICHUS Cy/ia B 3aKOHHYIO CHITy.




6. FapanTun KOHpHeHIHATLHOCTH TEPCOHANBLHBIX TAHHBIX paboTHHKOR

6.1, Hudopmarus, OTHOCSINASICH K MEPCOHANBHEIM AAHHBIM paboTHHKA, ABIsSeTCs CIy>kebHOi TaitHoi
H OXpaHseTcs 3aKoHOoM.

6.2. PaboTHuk BllpaBe TpeboBath monmyro HHPOPMALHIO 0 CBOMX HEPCOHANIBHBIX aHHBIX, 00 Hx
00paboTxke, Henonp30BaHmMT U XpaHEeHHH.

6.3. Jluna, BHHOBHBIE B HAPYIICHUH HOPM, perymHpyromnmx nojygenue, obpabotky u 3aIIUTY
NEPCOHANIBHBIX AHHBIX PaboTHHKOB, HecyT JHCHUILTHHAPHYIO, AAMHHHCTPATHBHYIO, TPaXKIAHCKO-
1IPABOBYIO UJTH YTONOBHYIO OTBETCTBEHHOCTE B COOTBCTCTBHH € 3aKOHOMATEIBCTBOM.



